Лабораторная работа на 18.05.20
«Создание документа, набор и редактирование текста»

Цель: знакомство с основными приемами редактирования текста, набор текста по образцу с помощью текстового редактора.

Оборудование: персональный компьютер, ПО MS Office.
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3ananune Nel.

Veranonitre pesius Pazuemia cmpantuyer (Bud-pazmema cmpantuger).
. Veranonire macurra6 o wmphsie (Bud — Macumat — o uupune).
. Veranonire nons crpaisi o 2 v (Gaitt — Ilapasempe cmpaniags, axiadwa [os).
/. VeTanosiTe KiipKityio OpHEHTaIIO CTpAHMII  pasmep Gymaru A4 (a1 — [Tapavempsi
cmpanuer, exaora Pazwep Gymazu).
3ananue Ne2, Haneuaraiire pay: 51 waysaio Texcrosuiii pexaxrop Microsoft Word.
Cronmpyiite zaiiyio bpay i BCTBETE elle 5 TakiX ke.
Vicasanus:
% TlpeBapuTe oo BEUIETHTE Jauiyio Ppasy OHM 3 HILKS OTIHCAHHLIX CIOCOGOB (CM. Hudice
«Buidexenue Gpazuenmos mexcma)
% Cromupyiire ce b Gydep obvena (ITpasa — Konuposams)
% CHUMITE BbIC/ICHHE TEKCTa ILEITHKOM MBIILIH B 1yCTOM MECTe CTPAHMIIE!
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% Veranonite kypeop Ha HOBYIO CTPOKY (nepemecmume Kypeop & Kouei ypazel u naxcwume
xaaauy Enter)
% Berasste hpasy n3 Gydepa obMena (ITpaexa — Bemaeum)

Buioenenue dpazuenmos mexema.
CylitecTByIOT pasii4Hiie CrIOCOGH BhLIECHHS:
Tlozecti yKasaTeith ML K Ha%aty $parMeHTa TeKCTa, KOTOphL Bl XOTHTE BBLIEIHTS, HaKATE
J1eByIO KHOKY MBI H, He OTIYCKat ee, IIePeMeLIaTh YKA3aTelth 20 KOHIIA BheIIeHS.
U3 BLUIC/ICHHS CI0BA CIEYeT BB WETKHYTH Ha HeM J1eBOi KHOMKOIi MBILIH.
JUist BbijieIenHs BCero NPe/UIoke s Clie/yeT BLINOIHHTS WETIOK Ha T050M CHMBOTE
npeIowKeHMs npi HakaToli Knapute Ctrl.
‘UToGki BEIACHTE LETyIo CTPOKY, CleAYeT OMECTHTS YKA3aTe!lh MBILIH C/IeBa OT NIEPBOTO CI0Ba
‘CTpOKH, 410G HI0ABIIack Gelas CTpeka i HAKATH JIEBYO KIABHLIY MEILIN.
11 BUIEEHI 1ETOr0 a3alla CEIYeT HOMECTITS KypCop MbIIIH CEBa OT BLSTHEMOTo aGsaita
M BHIIOHUTE JBOMHOM 1ieT4OK.
Jls BLize/len i Beero TekcTa yoGHee BOCNONL30BAThCs Merio [Tpaska — Budemums 6cé

R RS

3ananue Nod. FlaveniTe napaveTph Wph{Ta (HazBaiie WPHQTa, ero pasiep, CTILTh, BeT,
TioepkiBatite, xpibeKThi) 213 MepBoii (ppasi, HaGpanHoli B npebyllieM atani (3axaiie No2)
Vicasanus:

% Buizentte niepayio cTpoky, Meitio ®opyam — Lipugm

% Buepite wpud - Garamond, pazmep — 16, HauepTaie — noryxcupHeii, LIBET CHMBOOB —

cunuil, noxsepKiBatie — nynkmupHoe, Hpext — ¢ mensio.





